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St Mary’s School 
Cambridge 

 
 
St Mary’s School, Cambridge is an independent day and boarding school for girls aged 4 to 18. 
 
Situated in the heart of the academically and culturally vibrant city of Cambridge, the School offers a 
safe and secure learning environment for girls. A Christian school in the Catholic tradition and founded 
on the principles of Mary Ward, we have a unique approach to education and an atmosphere which 
fosters a love of life and learning, while growing the academic talents and spiritual wellbeing of each 
individual girl, from within. 
 
At St Mary’s School, Cambridge, we don’t offer a one-size-fits-all education; we provide renowned 
pastoral care, understanding and individual support that encourages girls to look beyond themselves, 
so that they enter adulthood aspiring to be more and to give more, not just to have more. 
 
There are 170 girls in our Junior School and 450 girls in our Senior School. A fifth of the girls at the 
school are boarders. Reflecting the cosmopolitan community of Cambridge, 22% of students at the 
school are international, from 30 countries.  Building on our 400-year tradition, St Mary’s School, 
Cambridge belongs to an active international network of over 200 Mary Ward schools worldwide, 
presenting many exciting and innovative opportunities for its students.  
 
There has been major investment in new facilities at the school over the past five years: a new Junior 
School; a new Sixth Form Centre; new provision of Art & Photography; the creation of our Science Hub 
and this year our new boarding facility, Mary Ward House. Longer term major projects are for the 
investment in sport both regarding our playing fields and development of a boat house with one of 
the city rowing clubs. 
 
Cambridge is an outstanding place to live and work. As a University centre, the city has the cultural 
advantages of a much larger settlement but with a population of just 128,000 it is a safe, clean and 
attractive location. The city with has an international reputation owing to its world ranking University 
with which the school has multiple and growing links. As the heart of Silicon Fen, the school benefits 
from the digital and enterprise communities in the various high-tech science parks and enterprise 
hubs. Addenbrookes is a key teaching hospital and again the school has excellent links. We are within 
easy travelling distance of London (50 minutes by train) and 30 minutes from Stansted Airport.  

Above all, St Mary’s School, Cambridge is a very happy place. We have an excellent local reputation 
for being very friendly and nurturing and yet ambitious for the young women in our care enabling 
strong progress to next steps at university, the world of work or a GAP year. The staff are exceptionally 
dedicated, and a very close-knit community and our girls are genuinely delightful. 
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Subject Summary 
 
 
Job  Teacher of MFL (French and Spanish) 
 
Reporting  The Teacher of French and Spanish is ultimately accountable to the 

Headmistress through the Deputy Head (academic), but day to day reporting 
will be to Mrs Rachel Hill, Head of French and Miss Nicky Lees, Head of MFL 
and Spanish 

 
 
The MFL Department 
 
French and Spanish are popular subjects at St Mary’s School, Cambridge with a relatively large number 
of girls opting to take at least one of the languages at IGCSE. The MFL department is proud of its results 
and consistently achieves a 100% pass rate of grade C and above at IGCSE.  

The French department is made up of 2 full-time teachers, two part-time teachers and a French 
language assistant. French is taught throughout the school from Year 7. We use the Studio course 
throughout KS3 and KS4. Students take the CIE IGCSE examination at the end of Year 11. In Years 12 
and 13 we follow the AQA A Level syllabus.  

The Spanish department is made up of 1 full-time teacher, two part-time teachers and a Spanish 
language assistant. Spanish is taught throughout the school from Year 7. We use the ¡Viva! course 
throughout KS3 and KS4. Students take the Edexcel IGCSE examination at the end of Year 11. In Years 
12 and 13 we follow the AQA A Level syllabus.  

Student tracking and monitoring at KS3, GCSE and GCE is undertaken regularly throughout the year to 
ensure that our students learn through assessment, which, in turn helps to raise standards and 
outcomes.  It also helps our productive communication with parents. In order to continue to maintain 
the high standards of work being produced by all our students from Years 7 - 13, we are seeking a 
suitably qualified, dedicated and motivated teacher who is prepared to go the extra mile for our 
students. The ability to teach French up to KS5 and Spanish to at least KS3 is essential. The successful 
candidate would be expected to take part in the program of overseas study visits. If you have a 
dynamic and innovative approach to the teaching of MFL, then we look forward to hearing from you.  

 
 
Miss Nicky Lees 
Head of MFL and Spanish 
May 2018 
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Teacher Job Description 
 
 

KEY AREAS PROFESSIONAL DUTIES AND RESPONSIBILITIES 
Teaching To educate every girl to their full potential and to encourage a sense of 

community in the world -  
 Planning and preparing courses and lessons 
 Teaching, according to the educational needs of each pupil 
 Setting and marking of work to be carried out by the pupil in school 

and elsewhere 
 Assessing, recording and reporting on the development, progress 

and attainment of pupils 
 

Other Teaching 
Activities 

 Promote the general progress and well-being of individual pupils and 
classes assigned 

 Take on a pastoral role usually as a Form Tutor or Tutor of an 
assigned group 

 Provide guidance and advice to pupils on educational and social 
matters and on their further education and future careers, including 
information about sources of more expert advice on specific 
questions; making relevant records and reports 

 Make records of and reports on the personal and social needs of 
pupils 

 Communicate and consult with parents 
 Communicate and co-operate with persons or bodies outside the 

school 
 Participate in meetings arranged for any of the purposes described 

above 
 Contribute to the extra-curricular life of the school 
 Accompany pupils on trips away from the school 
 

Assessment and 
Reporting 

 Provide or contribute to oral and written assessments, reports and 
references relating to individual pupils and groups of pupils 

 
Performance 
Management / 
Appraisal 

 Participate in reviews and appraisal of your performance and that of 
other teachers 

 
Review, induction, 
further training and 
development 

 Participate in an induction programme 
 Periodically review your methods of teaching and programmes of 

work 
 Participate in arrangements for further training and professional 

development including those aimed at meeting the needs identified 
in performance objectives or in appraisal / review statements 

 Undertake such training as may be reasonably required by the school 
to enable you to adapt to the changing requirements of the school 
and your role, or as may be necessary to fulfil the school’s statutory 
or regulatory obligations 
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Educational Method  Advise and co-operate with the Headmistress and other teachers on 
the preparation and development of courses of study, teaching 
materials, teaching programmes, methods of teaching and 
assessment and pastoral arrangements 

 
Discipline, health and 
safety 

 Maintain good order and discipline among the pupils and safeguard 
their health and safety both when they are on the school premises 
and when they are engaged in authorised school activities elsewhere 

Staff Meetings  Participate in INSET and meetings at the school which relate to the 
curriculum for the school or the administration or organisation of the 
school, including pastoral arrangements 

 
Cover  Teachers will be required to be available for cover as indicated on 

the reserve list but also at other non-contact times as the need arises 
 

Examinations  Participate in arrangements for preparing pupils for  
 examinations (internal and external), assessing pupils for the 

purposes of such examinations and recording and reporting such 
assessments 

 Assist with invigilation as required 
 Attend and assist with entrance exams day if necessary 
 

Administration  Participate in administrative and organisational tasks related to such 
duties as are described above, including the direction or supervision 
of persons providing support for the teachers in the school 

 Attend assemblies, registering the attendance of pupils and 
supervising pupils, whether these duties are to be performed before, 
during or after school sessions 

 Attend Open Mornings  
 Teachers will be required to carry out lunch supervision according to 

the rota 
 

Other  Other related duties as directed by the Headmistress, Senior 
Manager or Line Manager 
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Person Specification – Teacher of MFL (French and Spanish) 
 

Specification            Essential 
Qualifications  Degree in French and Spanish or related subject 

 PGCE or QTS  
Personal qualities and 
abilities 

 Commitment to academic excellence 
 Ability to work effectively in a team 
 Excellent organisational skills 
 High levels of personal and professional integrity 
 Enthusiasm and approachability 
 Good rapport with pupils, colleagues and parents 
 Confident use of ICT 
 Appropriate levels of personal presentation 

Teaching and learning  Evidence of excellent classroom practice which leads to learning 
for every student 

 Evidence of effective planning, teaching and class management 
 Ability to prepare and share teaching resources 
 Ability to motivate and inspire pupils 
 Commitment to creative and innovative approaches to teaching 

and learning 
 Commitment to development of appropriate schemes of work 

and resources 
 To encourage and support the full integration and use of ICT 

within lessons 
 Commitment to improving, monitoring and evaluating teaching 

and learning 
 Supervising a lunchtime club and/or ‘Drop in’ Surgery 

Philosophy and Ethos  Commitment to the ethos of the school 
 High expectations for pupil attainment, personal development 

and conduct 
 Ability to communicate enthusiasm for languages and to 

promote the subject throughout the school 
 Commitment to helping with extra-curricular activities and 

curriculum enrichment including accompanying school trips. 
 Commitment to best practice in pastoral support and student 

welfare 
 
 
 
We are all members of one community and must therefore endeavour, at all times, to maintain 
positive working relationships with all colleagues, treating others with the same level of 
professionalism, respect and politeness that we would wish for ourselves. In addition, you are required 
to work in pursuit of our core aim, which is to ensure every student’s aspirations, capabilities, interests 
and talents are recognised, nurtured and celebrated. We pride ourselves on our academic standards, 
extra-curricular provision and pastoral care. Your performance in this regard will be judged by your 
outcomes relating to work, attitudes and professional behaviours. 
 
You are required not to undermine fundamental British values, including democracy, the rule of law, 
individual liberty and mutual respect, and tolerance of those with different faiths and beliefs. 
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The school is committed to safeguarding and protecting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. The five outcomes of the Every Child 
Matters Agenda are central to the way you carry out your responsibilities – these are developing 
students’ awareness of:  
 
 Be healthy 
 Staying safe 
 Enjoying and achieving 
 Making a positive contribution 
 Economic well-being 
 
Child Welfare and Child Protection Issues 
 
The interview for this post will include exploring issues relating to safeguarding and promoting the 
welfare of children including: 
 

 Motivation to work with children and young people. 
 Ability to form and maintain appropriate relationships with children and young people. 
 Emotional resilience in working with challenging behaviours. 
 Attitudes to the use of authority and maintaining discipline. 

 
Any relevant issues arising from the take up of references will be discussed at interview. 
 
The school is an equal opportunities employer.  We are committed to safeguarding and promoting the 
welfare of children and young people and expect all staff and volunteers to share this commitment.  
Successful applicants are subject to an Enhanced Disclosure and Barring Check. 
 
 
 
 
 


